RUAN

Ruan Benefits Enroliment Instructions

1. Before you enroll, make sure to review your benefits options, premium prices, and helpful resources
available on the Hub. From the home page dashboard click on “Benefits” on the top red menu bar.

THE
Hm Dashboard  Documents & Files  Forms 3 23 & oment  Q Rachelam

Bookmarks V'SP Coaching Training in

mylearningHub
Employee Policy Manual * Strat: oadmap

m HR Baook of Knowledge * WGE,?SC;B%, Rc‘;;?am Video Safety Program

iPay Registration * mylearningHub Login
Instructions
Employee Policy Manual

B Vendor List *
Driver, Technician and Warehouse
Whether you're a new VSP coach or Hiring
you've been at it for a while - there

i o i Operations Directory
is a new training program in

mylearningHub. Log in using the Ruan Cherwell Portal (IT Support
Quick Link and then in the Catalog Ticket and HR Request
search on the course "V5P: mission

Coachingin the Video Safety Hub Yashboard  Documents & Files
Program".

2022 Benefit Plans
Additional Perks
FAQs

Ready to Enroll

Insurance Contacts and

Various tools and resources are available
from the list of benefit pages on the left
Of the screen. Wellness Newsletters

401(K) Retirement

and Your Lega

Tip: if you are using a smaller screen, such New Hires
as a smartphone or tablet, you may need [rater
to click on the menu button or benefits e

portal button to see these listings.

fication with online enrollment instructions is €

Current Members

During the year, ce o enrollin the program or add/drop dependents to

e event, unless otherwise indicated in the

your existing ele

2. Login to your https://my.adp.com account; a Google Chrome web browser works best with this system.
You may follow the link posted on the “Ready to Enroll” Benefits page of the Hub to access this site. Not
registered with ADP yet? Follow the iPay Registration Instructions using Company Registration Code:
Ruans-1932. (Note that both iPay and MyADP will direct you to the same website.)

3. From the MyADP dashboard, click on the Your Benefits tile.

Your Benefits >

View your current benefits or make a change to
your benefits coverage.
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Ruan Benefits Enrollment Instructions—continued

4. If you are a New-Hire or Re-Hire eligible for Ruan Benefits, look for an Enrollment Opportunities square.
Click on “Enroll Now”.

Your Enrolilment Opportunities

New Hire
Event Date: Jul 26, 2022

@ 19 day(s) left to enroll

# Enroll now

5. Follow the prompts to enroll in your benefits.
— |f you do not want or need a particular plan, there is a “Waive This Benefit” option at the bottom
of the window.
— Don’t forget to designate a beneficiary for your free company provided Core Life Insurance!

& Designate a Beneficiary: Core Life & ADD

1x Annual Wages (max $50k)

6. Once you’ve chosen your benefits you must “Agree and Confirm” your elections to complete the process.
The ADP Benefits system will then generate a confirmation as proof of your enrollment.

-

Agree and Confirm Elections

| certify that any documentation or certification required and provided for this
enrollment, election or election change is true, accurate and complete, and that
my employer may rely on the information. | acknowledge that the provision of
false, misleading or incomplete information may result in adverse consequences
under the terms of my employer's Plan or Plans, including without limitation,
termination or rescission of coverage, recovery of benefits paid, fines and
penalties under law. Furthermore, |, the undersigned, authorize my employer to
deduct from my wages the amounts required to pay my share of the premiums
and/or contributions for the benefits elected under my employer's benefit
plan(s). Such deduction amounts may only be changed at my employer’s open
enrolliment or in accordance with applicable regulations and plan design.

| agree and confirm elections % Cancel

Questions?
Call the HR Hotline at 800-845-6675 option 4 or e-mail benefits@ruan.com.



mailto:benefits@ruan.com
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After Your Benefits Enroliment

Each time you access your https://my.adp.com account you can click on the “Your Benefits” tile to access:

View Your Benefits—review your Current Benefit elections plus you may access your prior saved
confirmation statements under All Benefits.

Manage Information—add or edit your life insurance beneficiaries, correct a dependent birthdate or
spelling of their name, etc.

Report a Qualifying Event—recently experience a life event that may require a change to your
benefits? Make your changes here! The most common qualified life events include marriage or
divorce, birth or adoption of child, a dependents loss or gain of other health coverage, your spouse
changes jobs, and more.

— ADP’s Dependent Verification Services will reach out to you via e-mail and/or letter
asking for verification for certain life events, or to request supporting documentation to
verify the eligibility of a dependent. Failure to provide the requested information may
result in your change event being reversed (canceled) retroactively to the date of change.

View Forms and Documents—some elections may require you to review and agree to certain terms
and conditions (i.e. a Health Savings Account through Voya) or have follow-up tasks (i.e. complete an
Evidence of Insurability/Underwriting questionnaire for a life insurance election). Access these
documents here. You may also view the Employee Benefits Guide booklet and current Summary Plan
Descriptions (SPDs).

Current Benefits 5

View Your Benefits Manage Information

Review information about you and others.

Review your current benefits.

All Benefits 5
Review benefits from previous years or for
future changes. Manage info
Report a Qualifying Change View Forms and Documents
Add or remove a dependent, or report a change in your life in View forms and documents related to your benefits.

order to make benefit changes.

Declare an event View forms and documents
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